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1.   Call to Order. The meeting was called to order at 6:00 p.m. by Administrator Schelling.   

 

2.   Pledge of Allegiance.  Martha Reynolds led the attendees in the Pledge of Allegiance.   

 

3. Administrator Schelling will present information on how to run for the governing 

district board.   

 

I. Introductions.  Mr. Schelling introduced Ms. Martha Reynolds of Cochise County 

Special Districts, Mr. Bill Whittington of Boyle, Pecharich, Cline, et al., the Fire 

District’s Attorney; Mr. Bill Miller, Fire Chief of Fry Fire District, Josh Steinberg, 

Interim Fire Chief of Sunsites-Pearce Fire District and Jill Schultz, Office Admin of 

Sunsites-Pearce Fire District. 

 

II. What are the basic responsibilities of an elected governing board member? 
A.  Getting elected and commitment to the special district.  Mr. Schelling 

explained that the district is calling for an election and the requirements that a 

candidate must meet prior to running, in addition to the paperwork involved.   

B. Required Training.  Chief Bill Miller explained the new requirements of a board 

member receiving six hours of training as well as SB1387 requirements as signed 

by the Governor.   

C. Understanding the difference between micro managing and setting policy.  

Mr. Schelling discussed the responsibilities of a board member in regards to 

setting policy and the fire chief and staff having the responsibilities of running the 

day to day operations of the district.  Mr. Schelling explained the policy matters 

and indicated that the District will be setting Board Guidelines in June. 

D. Attending Meetings.  Mr. Schelling and Mr. Whittington discussed the 

requirements of a board member attending board meetings and the ramifications 

that can occur if three consecutive meetings are missed.   

E. Open Meeting Law.  Mr. Whittington explained the fines and violations that can 

be imposed by the Attorney General upon a board member for breaking Open 

Meeting Law as well as the importance of a board member being familiar with the 

Law.  Please see attached Open Meeting Law Handout. 

 



“Sunsites-Pearce Fire District is an Equal Opportunity Provide and Employer 
 

III. Statutory Duties of a governing board member 

A. Adopting a budget 

B. Annual Report 

C. Financial reporting requirements 

D. Fire Chief.   

Mr. Whittington reviewed the Fire District Laws regarding what a Fire District must 

do and what a Fire District may do.  Please see the attached Fire District Law 

Handout.  Chief Miller discussed the importance of abiding by Title 48 and all 

Federal and State Laws.  In addition he went on to discuss the code of conduct, long 

term responsibility, financial consideration and the community commitment. 

IV. What happens if a governing board member can no longer fulfill their duties? 
Mr. Whittington discussed the circumstances that can cause a board member to no 

longer fulfill their duties and the ramifications when such a situation occurs. 
 

V. Getting elected. 

A. $500 Threshold 

B. Signature Petition 

C. Nomination Paper 

D. Filing with Elections/Special Districts 

1. Filing Dates:  July 7 – August 6, 2014 

2. Election Date:  November 4, 2014 

E. Termination Statement. 

Martha Reynolds explained the requirements and the process to file paperwork 

necessary to become a candidate for the fire district governing board.   

 Further discussion was had and questions from the public were answered. 

4.   Adjourn.  The meeting was adjourned at 7:10 p.m. 

 

Respectfully submitted, 

 

Jill Schultz 
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